
Soldier has 30 days from 
notification to decline
the assignment. 

PCS ORDERS PROCESS

Soldier receives RFO or 
PERSGRAM from 
branch notifying SM 
of assignment

Officers and NCOs with > 19 yrs 6 mths
of service can submit a retirement request
in lieu of PCS for NLT than 6 months out.

{ Other officers can submit a separation request 
in lieu of PCS for NLT than 6 months out.

NCOs who do not have enough time before
ETS to complete the tour may sign a DCSS
statement in lieu of the PCS; or they must 
reenlist (via Region POC) – 45 day suspense

Region forwards RFO or 
assignment sheet with a 
PCS packet for completion
to the SM

Soldier completes and returns initial documents 
within 10 days of receipt and completes 
remainder of documents within 30 days, per 
instructions.  If the soldier’s 
assignment requires a security clearance, soldier 
must initiate with Region security manager.

Region receives assignment sheets (for NCOs) from
the Ft Bragg LEVY section and pulls RFOs (for 
officers) from TOPMIS

Region reviews & forwards all 
documents to the Bragg LEVY 
section for orders completion

LEVY section allows 30 days 
for completion of orders upon
receipt of all applicable
documents

LEVY sends all dependent paperwork 
to the gaining station for approval
of dependents and housing (1-4 weeks)

Gaining station responds to LEVY with 
approval for dependents and approval 
for concurrent or non-concurrent travel

OVERSEAS
ASSGN

If assignment requires security
clearance; LEVY must await 
approval from Corps G2

LEVY section issues 
orders to Region

Region sends orders
to Soldier

Region forwards 201 file
to Soldier 2 weeks prior to 
start of PCS leave

CONUS
ASSGN

Estimated time for completion of orders is 30
days from Ft Bragg’s receipt of all documents 
for CONUS and 60 days for OCONUS

Soldier action

Region action

Outside agency action


